MEDC’s Awards Management System:
Quick Tips for the 2008 21st Century Jobs Fund
Business Plan Competition Application

The Awards Management System (AMS) is the
MEDC’s web-based tool for application, submittal and
processing for the 21st Century Jobs Fund and other
MEDC programs. It offers a seamless interface with
the organization 24/7 to ease the applicant’s burden
of preparing and submitting required information to
compete for awards. The crisp design of the interface
and functionality designed specifically for the particular
program of interest, including rich help and instruction
teatures, make the system fast and easy to use.

For the 2008 21st Century Business Plan Competition:

* Do not use the Browser navigation buttons; please
use the navigation buttons within the software on
each page.

* It is extremely important that all applicants
initially register/create an account on the AMS more
than 48 hours out from the application/business plan
submittal deadline of June 4, 2008, § p.m. EST. Work
on the various components of the application can be
completed at different times once you have registered
in the system.

* The AMS contains detailed instructions for every
component of the application on the page and in
the Help menu item at the top of every application
page. There are also links to useful items like the
RFP, FOIA Information, the official competition web
portal and technical and competition support e-mail
addresses. Information that you need to complete
your application quickly is just one click away.

* Be sure to click Save before leaving any section of the
application or your changes will be lost.

* Additional users may be added to the application
through the My Profile component of the application
Main Menu.
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* The Project Director is referred to as “Primary
Contact” within the system.

* For the budget portion of the application, each line
item has a question mark icon that, when clicked,
provides more detailed information on what is
required in that section of the budget.

» It is highly recommended that applicants complete
the components of the application in the order they
are listed in the system.

* For attachments required in the system, adhere to
the following file naming conventions:
<« Business Plan:
Organization Name_BusPlan_2008.pdf

< Historical Financial Statements (save as one
pdf document):
Organization Name_3yrFinancials_2008.pdf

<« A policy on conflict of interest:
Organization Name_CompanyConflict
ofInterestPolicy_2008.pdf

+ Most recent period-to-date budget vs. actual
financials and annual budget (save as one pdf
document):

Organization Name_ActualvsBudget
ToDate_2008.pdf

* When you are to the point of attaching your business
plan, please make sure that you have converted the
plan to a .pdf document. Any other format will
not be accepted. Refer to the business plan/general
competition tips on the official competition website
or the RFP for more detail on the business plan at
TheMEDC.org/21CBizPlan.
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21st Century Jobs Fund 2008 Commercialization
Business Plan Competition Application Steps using
the Awards Management System (AMS)

STEP 5.

Select the “Confidentiality”
Component and thoroughly read
all of the instructions.

STEP 6.

STEP 4.

Complete the remaining Components
Click the “Certification” in the order they appear on the
Component; choose “Help” to “Components” screen; choose “Help”

get specific instructions. to get specific instructions for each

Component.
STEP 3. STEP 7.

“ General Information” is the Prgweyv a]l entries. If your

N Application is complete, select

first of several Components of “Pay Fee & Submit’ to be
the Application. Detailed “Help” directed to an Application Fee

instructions are available at page (secured site) and
every step. instructions.

STEP 8.

STEP 2.

8 Steps To
Application

Complete the payment
information and submit. Once
your Application is formally
submitted, you will receive
system confirmation.

Select “Funding Opportunities”
from the Main Menu screen and
apply.

CONGRATULATIONS!
Your application has been
Successfully Submitted!

STEP 1.

Go to URL. Register. Check
email for User ID and Password
notice and link. Log In.

MICHI AN

ECONOMIC DEVELOPMENT CORPORATION

1508-080321



